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Introduction 


‘The New York State Education Deparment (NYSED) has a partnership with Questar Attestment Ine 
(Questa forthe development ofthe 2020 Grads 3-8 Englsh Language Arts Tests. Teachers rm acs 
the Sate work with NYSED ina variety of acts to ensure the ality and realty ofthe New York 
State Testing Program (STP) 


‘he 2020 Grades 3-5 Engh Language Arts Tests are administered in two sesons on two consecutive 
school day, Students are asked to demonstrate their knowledge and sis inthe aeas of reading and 
writing. Students wil have as much time as they need each day to answer the questons inthe test 
‘sessone within the contin ofthe regular schoo! dy. 


For allthve graces, each tert consists of multple-choce (T-pain) and short-respance (2-pont questions 
anda extended-esponse(4-point question 


Each muliple-chice question flowed by four choices, one af stich ithe corct answer, Stents 
select ther responses in the Nestera™ Test Deliver Stem. The short- and extended response questions 
requite students to type (ther than selec) approprte responses inthe Nestea” Test Delivery System 


'8y floning the guidelines in th document, you help ensure thatthe tests ae val relable, nd equitable 
feral sudents A series of insructons helps you flow the sens necessary for adminitanng the computer 
sel tte within the test chee 

IMPORTANT DATES 
Computer ared Testing Dates ‘March 24-31, 2020" 


Computer-Based Testing Make-up Dates_| March 30-April3, 2020 


‘Each dtc, carte, regis, or independent schoo wil choose twa coneecutive schooldays forthe 
primary test adminatraton foreach grade ofthe tet within this testing window. 


None, under any circumstances, including the student. may alter the student’ 


con agit te criiatin pursant fo Pr 9 of the Regulations of he 


Check Your Computer-Based Testing 
Materials 


‘oadminiter these ets, you vl need the materia ited blow any mater are missing, noily your 
school principal 
For the teacher 

1 Computer-Based Tests Teacher's Decions 


1 Student login tickets (See page 15 for step-bystep instructions on how te print student login 
tickets) 


18 "Do Not Disturb" sign rot provided) 
1 Device with ntamet access 19 monitor testing 

1 Session Access Code (See pag 17 for instructions on where tind the Sesion Access Code) 
Proctor Pi (rove by School Test Coordinate} 


For each student 
1 Student testing device prepared secording tothe Nestea Setyp and talon Guide 


1 ne sheet of ned paper, such as lose lst paper to use as scratch paper. ln adton fo al est 
sessions, the proctor should have on hand a further supoly of szratch paper to provide ta students 
‘who request sdtonal sheet uring the test sion, 

Note: Scatch paper i considered secure material and must be ealected and securely destroyed 
after testing, 


12 No.2 pei (not provided) 


Security 


“he 2020 Grades 3-5 Engish Language Ars Computer Base Tests include sacure materials. School 
personne responsible for testing must ensure a secure ernment at allies. No section of the tests 
maybe discussed with the students belare, dung, or after adminstaen. You may, however, describe 
the format of he test andthe testing schedule to the stents 


‘At na time may the contents of the tst be reviewed, discussed or shared trough any electric means 
Unauthorized Materials 


Surlents shoul be under clove supercon tall times during the adinsraton of the tests and may 
not ue any unauthorized notes, rinted materia, ton, or prsonal electronic davies that might ge 
them an unfair advantage onthe tests, When student enter the testing room, poctors must ensure that 
students do not bring any unauthorized materas such as those sted above, 


{All students are prohibited from bringing personal electronic devices, other than the device on 
‘hich they are taking the test, nto a classroom or ther location where a State testi being 


‘administered, Test proctors and school officals shall retain the right ta collect and hold any 
prohibited electronic devices, other than the device on which they are taking the test, prior to 
‘he start ofthe test administration. 


‘Any student observed with ay prohibited! device whe taking a State tet must be decd a tur toner 
te the grocer ar mortar immelatly To allow fr al possible oucames of rocedwal due paces, the 
student should be allowed to complete the test. The incident must be reparted prampy to the school 
ftncl the student had a prohibited device in their pesesson dung the test administration, the 
students test must be ivaidated. No score may be calculated for that student. 


‘The incident must be promptly reported by the principal in writing, to the Office of State sessment 
(OSA) by far at $18-474-1989 ar by small (emecasissinfo@nysed. go), a ete case fr al student 
‘elated testing ieqularties, miadmiitratons, arother oation af State testing poy and procedures 


Note: Some students with dsabities may use certain recardingblayback devices only if this 
accomadation is pecially required aca provision ofthe students individualized Ecueation Program 
{EP or Secton 508 Accommodation Plan (04 Ran). n addon, a student may be alowed ta etain an 
otherwise prohibited device in their possesson if there is documentation on file atthe school frm a 
‘medical practioner thatthe student requires such 2 device ding testing Wahout this documentation, 
the general policy on communications devices 2s provided above isin effect, and the school may nat 
allow the student oretain any such equipment whe testing 


Aid to Students 


“eachers may gue students assistance only in the mechanics of tating the tes, such as understanding 
acces and navigation ofthe Nestea Test Delivery System, or that thelr responses must be entre into 
the Nexto Test Delvery System. No one, under any creumstances, may interpret or explain test 
fuestons a students, nar may anyone revw ar comment to a stent about the comecnest of 
selene ofthe students respon whe the tat in progress. in response to inquiries by students 
concerning the meaning or interpretation of test quesbans, proctor should ase students 10 use ther 
(own best judgment. 


‘Temporary Absence from Testing Room 


‘No student may be permited 1 eave and then retum fa the testing roam during the session af the 
test unless the student is accompanied by aprecor fo the duraton of thei absence from the testing 
‘am. Infamaton on *Pausng and Rescvating 2 ComputerSased Test in Nexera™ Test Delvery 
Stem," shoul ithe neesea, can be found in Appendix Co these drectons 


Emergency Evacuation of a School Building 


racuation ofa schoo bling during a test may be required because ofan emergency such as fre 
alarm or bom tueatIn any situation in which the safety ofthe stents is endangered, the pincpal 
‘as fll author to interupt the test immecatl ft possible, the students shouldbe kept under 
superison ding the emergency Then, wihen werk can be resuad safely, alow the students the 
rnecesay time ta complet the test. Following the testa written report ofthe reumstances shoul be 
sent by mal or fx to OSA (See the section “Reporting kregulttes and/or Misadminisration" in the 
School Adminstrator: Manual) 


Student Cheating 


‘bp not permt students to cbtan information from or sve infomation to ther students in any Way 
luring the tests you suspect that such an atamps has occured, warn the students that any further 
attempts il result in the termination ofthe test. f necessary, move the students to another leation. 
‘these steps fll to end attempts to obtain or ve information, nou the principal immediately and 
‘terminate the students tests At the conclusion ofthe test seson, all suspected cheating must be 
‘ported ta the pnp 


fa student becomes il during a session ofthe test the student should be excused unt the students 
\wellenough 1 continue. When the student is wel enough to complete the tests long a the testing or 
makeup perod has not ended), the student may be gen the remaining part of the tet. Other 
Unadminstered sesons ofthe tert should alga be administered according to these dections a lang at 
‘the tesing or make-up perad has ot ended, When a student aking 3 paral completed session of 
‘the test, that student must be osly supervised so that they do not go back to previously completed 
‘questions onthe test (See AppendltC for guidance on haw to eactiae a pause test) 


Proctoring 


froctars must crculateperaicaly around the room dung the administration ofthe tests to ensure that 
students are working independently and recording thir responses to test questions inthe proper manner 
and inthe proper place. While ezculating around the room, proctrs should support students in the 
‘mechanics of taking the tests and ensure a secur enitnment is maintained, Proctrs shoul review the 
Review screen vcth the stent fo ensure the student has answered all of the questons before the 
student selects Submit test. Proctor may not comment tothe student onthe corectnes or sufciency of 
any answer. Pecos should nt use their own personal communication devces during the ts, unless an 
emergency situation arses, 


[Note:The prctar need not be concemed fa student submits the tes without having fist shown the 
Resa seen athe proctor 


Misadministration 


Notity your principal immediately if any zeslon of the testis adminatered imeroperh, Examples of 
‘mispdrnisraion ince the folowea: permitting students to have urauthavized tools and engaging in 
other types of nonstandard test adminisvation (lor example, cheating). (See the secon *Reporing 
‘neguarties andor Méadminitratons in the Schea! Adminators Manual) 


Plan Your Computer-Based Testing 
Schedule 


f= The test cesions mist be administered in ore, on cansectne day, See page 1 fr testing an 
makeup dates. 


1 Schedule esting 1 allow sutfcient time fr isructions and preparations lan ta ead instrctions 
ta students at a moderate, steady pace 


1 Read the 2020 Grades 3-5 English Language Arts Computer: 
Directions in its entirety prio to administering the test. 


‘an to have schoo technical support auatabe during testing, incuding contact infrmation if att 
‘Snot avalale ta be the tsting roam, 


ised Tests Teacher's 


Aoi testing ust after students have had strenuous physical acy. 
Test Format and Schedule 


‘he 2020 Grades 3-5 Englsh Language Ars Computer-Based Tests each consi of two sessions: Session 1 
and Sesson 2, admnsered on twa consecutive shoal days. Sesion 1 contains rutile chice ques 
‘Sesion 2 contains shoreresponse questions and an extended-response question. 


tn Spring 2072, in oder ta have the data obtained from fl test questions beter reflect students evel 
of effort, Neve York State began embadsing multiple-choice questons far fd testing within the 
‘operational tes. For 2020, the embeddet questions wll accur in Sesion 1. The mean that fill test 
‘questions wil be interspersed with operational est questions inthis esuon. The fl test questions wal 
rot count toward the sudent’ final score, but wl be used 1 colt valuable information on how wel 
‘the questions perform and for possble incon on future operational tess. Students wl ot know 
whether a question i field test question that does nat count toward their score an operational test 
‘question that does count toward thei score. 


ach multiple-choice question is folwed by four choices, one of which i the correct answer Students 
select their resporses inthe Netra” Test Delvery System, The shor and exended-response questions 
require students to type appropriate responses inthe Nextra™ Test Deliver System, 


Sturlents who finch the test before other tens should check thal work When a tudent is ead, the 
test mut be submitted by the stent inthe Nextera” Test Osvry System. After a student’ test 
responses are submitted, that student may be permitted to read sient This polege is granted a the 
‘cretion ofeach schoo, No talking anna other schontwork sprite. Once all stents complete 
and submit the tet, you may en the sesson 


For the Spring 2020 tet, thre are na time limit. On average, students in Grades 3 and wal ely 
nee approximately 60-70 minute af working te to complete Sesion 1 and 70-20 minute cf vceking 
time to compete Sesion 2. For Grade 5, mast students will need approciatey 80-90 minutes of 
\Warking time 1a compete Sesion 7 and 90-100 minutes of wrking time ta compte Sesion 2. Some 
students wil take more or less te. las plan accordingly ta alow students ta complete the test at 
thelr own pace. Allstudents who are productively working shouldbe alowed to compete the test within 
the confines of the reguar school day regardless of the time appraumatons Isted above. These 
approximations are an estate that canbe used or planning purposes on, 


The folowing chars provide information about the format ofthe test 


2020 Grade 3 English Language Arts Computer-Based Test 


2020 Grade 4 English Language Arts Computer-Based Test 


2020 Grade 5 English Language Arts Computer-Based Test 


Testing Accommodations for Students with IEPs and 504 Plans 


bs general stuerts with sabes must be proved wih the tsing accommodations specified thir 
Ievualzed Education Programs (EPS) and Secton SO Accommodation Plan (04 Mars) when taking 
thes tests, However testing accommodations that change the censtucts or what atest is measuring, are 
not permitted on elementary- and itermediate-Ieve State test, In administering the 2020 Graces 
3-8 Engh Language Arts ComputarSased Tess to students with diab, schools should follow the 
‘quidelines on tesng acemmedatens preven the Schoo! Adminstrator Manual 


Test Read 


‘ath session of the test may be read to students whose IPs or SU Pans incude thi ccommedation 
Mare detid information about thie accommodation can be found on the Ofice of Special 
Education Department’ website (hi /hwwa p2.nyed gouspecaledpublicatonsdocumensichanger 
rraloyabe-tesing-scommodations-grade-2-la pa). A human reader or te online texttosneech 
accommodation may be used for these students testing onthe compute. 


‘Read Aloud (by human): For the 2020 Grades 3-8 English Language Ars Tests, the Read Aloud (oy 
furan) accammadation is auiable for students testing an computers. The Read Aout (oy human) 
accommodation indcates that al student rections, passages, questions, and mutiplechoie answer 
Coies wil be read aloud by the teacher, excent here otherwise neat Within the student’ IEP or 
0a Pan, 

Texttn Speech (ITS): For the 2020 Grades 3-8 English Language Arts Tess, the texc-speech (TS) 
sccommetion save for students. The TS accomadation wl egal student rectors, passages, 
and questions. Sudents who have been identified as hang the accommedaton of TTS wil se 3 telat 
‘when they hate lagged nto the tt. Th folawing aptons ate avalabe to them 


3 May Question 
4 Play Answers 
5 Speed Option 


‘Ackitenaly a stunt wants thar any a portion af the passage, ution, or answer options, the stent 
‘can place the cursor where thay want the TTS t gi, ght ek, ard sles “ly Frm Here" 


Excerpt from My Grandma Talley 


Scoring Student Writing 
Students may net have requirements for use of complete sentences—incuding correct grammar, 


cantalzation, and puncustion—waived for any consiructed-esponse queston on the 2020 Grades 3-8 
Englth Language Ars Tet, 


Note: Use of 2 spel checking device i permis for howe students whose IEP ar SOM an so species 


Use of Scribes 


‘The use of senbes ean alwable accommadation forthe 2020 Grades 3-8 Engh Language Arts Test. 
More detaed information about the pracedues fa fallow forthe use of scnbes may be found inthe 
SchaelAchinistrator's Manual 


More information on Testing Accommodations for Students with IEPs 
and 504 Plans 


More deta information on testing ccommedatons fr students wit dsabties can be found onthe 
ice of Special Education Deoartments website (htphwen.p12.ryee gowspeiledpublcatons), 


Testing Accommodations for English Language Learners/Multilingual Learners 


Information an accommodations for English Language Learers/Mulingual Learners (ELYMUS) can be 
fund inthe Schoo! Adminitatrs Manual. Note that ting accmmodatons may be provided 10 
former ELLs wha were identified as Englsh language proficient based on ther sereson one ofthe 
‘wo most recent administrations of the New Yerk State English asa Second Language Achievement Test 
(NYSESLAN, ether Spring 2018 or Spring 2019, 


Computer-Based Testing Accommodations 


“The Newtera” Test Delvary Stem includes the flying computer-based testing accommodations 
1 Answer Masking Too! 
1 Revere Contrast 
1 trial Page Zoom 
1» Text-to-Speech nline ony) 
1» Background Color 
1 Read Aloud (by human) 


‘Select Accommodations 


Use of any ofthese accammadations must be consistent with the student IEP ar S04 Plan These options 
need tobe identi and coded inthe Nertera™ Administration System (Nextera” Amin) ric testing, 


Please work with your Schoo! Test Coordinator ove the computer-based testing accommodations are 
selected forthe applicable students in Netera” Admin befor esting begins 


‘Accommodation 
[Answer Masking 


i> 


Description 
Answer Masking isan embedded accommodation that allows forthe 
responses tobe shaded so the respanses da nat distract the focus ofthe 
student fram the question. 


To reveal a response option, the student clicks n the crossed out 
fey con next to that option, 

To hide a responce option, the student clicks onthe eye ican next 
to that option. 


Reverse Contrast 


Revere Contrasts an embedded secommadston that changes the lar 
ofthe text and the background for students that have an easier time 
reading white text on a black background. 


Excerpt from My Grandma 


Trilial Page Zoom 


Trial Page Zoom ean embedded accommodation that enlarges the text 
and images on the screen so te student can view or read the text more 
easly Options available are 200%, 150% 200%, and 300%, 


‘Accommodation 


Text-to-Speech 
(entine any) 


abe 
4) 


Description 
Text-to-Speech (online ony} san embedded accommodation that reads all 
student directions, passages, questions, and the answer choices for 
‘multiple-choice questions through the device's speaker Because of this, 
headsets are recommended when using this accommadation, 


_S Rete 


when using this accommodation, ensure the volume onthe student's 
device ion, unmuted, and adjusted prior ta launching the secure browser. 


Background Color 


the Background Color oplion isan embedded accommodation that lows 
the color of the background tobe changed, 


Te following colar options are available 
+ Black-on-pink 
+ Black-on-blue 
* Black-on-green 
+ Black-on-yellow 


Read Aloud fby human) wa combination af an online and 
hhuman-delvered accommodation. & human reads the tect, nits entirety, 
tothe student from a paper tet andthe student enters the responses on 
the computer except where otherwise indicated within the students IEP 


Classroom Accommodations 


‘Accommodations prvi ta students outside f the Nester Tst Delivery System, such a leit in 
scheduling or Hel in setting, must be consistent with the student’ EP or SD4 Pian, These options 
need 0b denied and coded nNextera” Amin before testing begins 


Please work with your School Test Coordinator t vty classroom accammodatios are selected forthe 
pplcable students n Nestea” Admin before tetng begins 


‘Select Accommodations 


General Features and Tools of the Nextera™ Test Delivery System 


Al students testing on computer have access to general tol and fetwes that are avaiable through the 
‘Nestera™ Test Devery System and can help ta enhance thir testking experience. Some features can 
help the student make adjustments tothe test-taking environment, such a the 200m Yoo, which helps 
students to enlarge or minimize tet. Other toos help fo enhance ther test-taking strategies, such as 
highighters and answer simnators. As with the paper-based test, certain tools for students who are 
testing in Math are only avalable for pectic rages and txt sessions (eq, calculstrs, res, and mor). 
Fleas (ofr to Appendix F: General Features and Tools of the Nextera™ Test Delivery System for 
Adina information on the testing tens avaiable ta students for computerhased testing 


Prepare Your Computer-Based Testing 


Room 


Fan fo the tstrbuton an colton of material 
Provide a welt, wel-ventiated, and que texting oom, 

ach student wal need their avn device that ha been configured fr testing. Please work with 
your school admintratr ta very the devces are ready for testing. The Nexera™ Setup and 
Instaltion Guide has detailed instructions for ting up devs or testing 

Fan seating arrangements. Alow enough space between students ta prevent sharing of answers 
To hep prevent communication between students during testing, mak sue hat each stent i 
leary wile ta the proctor tal mes, Students must not be permit ta speak to one anther 
‘whl the tests are ting administered. For acdtonal suggestions for aranging a secure texting 
{rvronment fer computer-based testing, see Appendix 

‘A seating chart isreconmendedin the event hat the internet fais and a student need to go back 
toa certain device to submit ther tert at ater ime. 


lminate distractions such as bells or tlephones. 


‘Completely caver—or remove trom the walle—al charts and blank ar completed graphic organizers 
and all board work pertnent to English Language Arts. This includes any such materials that 
pertan tothe New York state computer-based est system took 


Face a *Do Not Disturb” sign onthe door ofthe testing room. 


Make sure students’ workspaces are care of all unauthorized materia 


Prepare Your Students 


“Hep stents approach the testing ina vlan, sive way. 


“+ Eilon thatthe purpose of taking these test is tofind aut which concepts have ben mastered 
ait which need further development. 

«= Fointout tat some questions may be more ficult than athers an that, fr consructed-esponse 
‘questions, para credit may be given. Encourage and motivate your students to put forth their 
est eter 

1+ Be sue students understand the directions and have had the opportunty to practice sing the 
Practice Tests, which ean be acessed through the Questar Secure Browser or on the web-based 
‘Question Samoler (ps/nynextera.quesaraconvids/tpractce), Fr infermation on how to 
cess the Macice Tests, please see Appendix A. 

1» Asst students with testtaking procedures, but be careful not ta inadvertent give hints or dues 
that indeate an answer or help eimnate ansier choces.Do not asest students With any tet 
questions. 

«Encourage students to attempt all questions. Tell them ta read each question carefully and make 
thei best attempt at answering each one 


Practice Tests 


Proto he test window opening, al studets taking the 2020 Grades 3-8 English Language Arts Test on 
‘the computer shoul have esperenced taking practice tests in the Questar Secure Browser, oF an the 
web-based Question Samaler (tps/fnynextra qustaracomdpratce), 1 famlaize themselves 
‘with testing inthis format isrecammended that schoo participating in computer-based testing setup 
time in February and March to et students accustomed to aking the tet on computer. For information 
‘on how 1 access the Practice Tests, please sze Appendix A. 


Use Standardized Testing Procedures 


‘This test must be administered under standard conditions. Follow the directions careful. The same test 
amination procedures must be weed with all students sa that vals conclusions can be drawn fam 
the txt ests, 


Prepare Computer-Based Testing 
Materials 


Scratch Paper 


‘Schools that wil be administering the English Language Arts Tests with Computer-Based Testing (CBT) 
should prepare to furs scratch paper to thir tucent for use whan taking the tess. A the start of 
‘each tet session the proctar should hand out scratch paper to each student testing on computer. Far the 
Grades 3-5 Engh Language Arts Tests, each student shoul be given one shest of ned pape such as 
loose leat paper n addition, fora tet sessons the proctor should have on hand a further suppl at 
scratch paper to provde to students who request additional sheets during the test sesson. Students 
testing on computer should alo be adused that any work dane on this scratch paper will nat be counted 
The scratch paper dtbuted to students testing on computer must be collected at the end of the sasson 
whether used or unused, and securely destroyed 


Student Login Tickets 


“Teachers il ned student iogin teks for each student a signin with, a esson Access Coe foreach test 
sesion, anda Proctor PN for students who may pause the test. The information that ols proves sep 
‘byte instructions an how ta retieve this nlrmaton rom the Nexera™ Adin 


For each student in your clas, very that youhave the caret stent login tikes you ae printing the 
login tekes for you cass, fllow th steps below 
18 To print she student login tickets, complet the following steps 


1. Sign in to Nextera Admin. For further detail onthe ogn proces, reer to AppenslxD fr step 
bysep instructions to signin and sgn aut 


2 Select Test rom the Taste ta, The Tests page dplays 


| Select View forthe applicable tet. 


‘New York tate Grades 3-8 Testing Program oie 


4: Sloct Login Tickets 


Wi Test 


5 Select the applicable form 


rn sudan authenteationcredetals| Selec an Open 


Aeys10 
very 3188 
Stirene sone 


6 Select OK 


rinse astern ont mayan 


7 The student login tikes wil splay Use the Pint function to print he student login tikes 
Each abel nce a students name, NYSSS ID, passrd, an fest name 


1 Al sudent login tekets or labels ae secure testing materia ard mus so be stored inthe sale or 
‘auf they ae peted pir to admiration, 


Studentoio1, Testing Studentoio2, Testing 
NYSSIS 1D: wyssts 1D: 

Password: Password: 

ELA Spring Operational ELA Spring Operational 


Session Access Code 


1 You wil nee to provide students with a Sesion Access Cade in oder forthe students to access 
thei tess inthe Nexera Tet Delvery System. nstructon for providing the Sesion Access Cade 
to student is incued in Step Sie: Administer the 2020 Grades 3-5 English Language Arts 
Computer-Based Test of hs manual 


“= To determine the Sesion Access Code, complete the fling steps 


Signin to Nextra” Admin. For further detals on the login process, refer Appendix D for step 
bys instructions to sgn in and sgn aut 


Select Tete fom the Tests ta, The Test cen dale 


New York tate Grades 3-6 Testing Program ota 


2 Selec View forthe applicable txt 


The York State Grades 5.5 Tesing Progam Ems 


4 The Session Access Code i he access cade that wil be provided to the students ding the 
administration of th tests Fach seson of the test wl equ a ferent Sesson Access Cade 


Proctor PIN 


Ya suse pauses the test during admintration, a Proctor PN il be requted ta allow the student 19 
reenter the test session. The Pector PN will be provided by your schoal administrator before 
administering the test. The Proctor PIN is secure and should not be distributed to students 


Proctor PIN needed 


a 


You naed a Prostar Pt start or 


Administer the 2020 
Grades 3-5 English Language Arts 
Computer-Based Test 

ease read these rections carefully before administering the test: When you administer the tests the 


‘rections you are to read aloud are preceded by SAY. Read al dectons tothe students at 2 medeate, 
steady pace, The alized isuctons to tchars should not be rend aud, 


Grades 3-5—Day 1, Session 1 


Before yu begin the tts, make sure you have the student login tickets for ach student, scratch paper 
foreach student, the Sexion Acces: Cod, and the Proctor PIN, 


[At the begining ofthe test administration, proctors must red the flleing statement to all sudents 
‘aking Sate ests: 


‘SAY You cannot have any personal communications device, other than the device on which 
‘you are taking the test, induding a cell phone, with you during this test ar during any 
breaks, such asa restroom vist. uch devices include, but are not limited to 


+ Cellphones 
+ iPods and M3 players 

+ tPads, tablets, and other Readers 

+ Laptops, notebooks, or ay other personal computing devices 

+ Cameras, other photographic equipment, and personal scanning devices 


+ Wearable devices/smart wearables, including smart watches and health 
Wearables witha display 


‘+ Headphones, headsets, or in-ear headphones such as earbuds, and 
+ Any other device capable of recording audio, photographic, or video content, or 


capable of viewing or playing back such content, of sending/receiving text, 
audio, or vdeo messages 


Ifyou brought any of these items to the building today, and have not already stored it 
In your locker or turned it over to me, a test monitor, or school offical, you must give it 
‘to me now. You may not keep your cell phone or any ofthese items with you, or near 
‘you, including in your pockets, backpack, desk, et. If you keep a cell phone or any of 
‘these items with you, your examination wil be invalidated and you will get na score. bs 
‘there anyone who needs to give me any af these items now? 


‘hiss your last opportunity to do so before the test begins 


Repeat ict of devices. ck up devices fram students and etn them after texting. 


SAY You willbe taking the 2020 Grade (say appropriate grade English Language Arts Test. 
‘There are two sessions for this test. Today, you will answer the questions in Session 1. 
You will answer the questions in Session 2 tomorrow. 


“Today, you will read some passages and answer questions about what you have read. 
You must select your anewers in the online test. You will have as much ime a¢ you 
need today to answer the questions 


Disrbte ane clean page of lined scratch paper to each stent 


SAY Youmay use this sratch paper to take notes as you take the test, You must record your 
final answer foreach test question in the online test. Anything that you write on the 
scratch paper will not count toward your final score. Ths scratch paper must be returned. 
‘to me after you complete your test. you need addtional scratch paper while you are 
‘aking the test, please raise your hand 


Provide students with ther secure student login kets 


SAY On your computer sereen, locate the pinwheel or the icon titled “Questar Secure 
Browser” 


Double-click this con and the anine test wil Iaunch, 
(nce the program has opened, you will see the “Sign in page. 
Do not enter anything until you have been instructed to do so, 
Please raise your hand if you do not see the “Sign In” page 


Sample sign n page 


New York Statewide Assessment 


‘lease note fa student clcks onthe eye con, the pasword willbe vsble, This il ep students enter 
thar password correct 


SAY Look atthe NYSSISID on your student login ticket. Type that NYSSIS Din thefeld titled 
NYSSIS 1D." 


Now select the “Password! field. Type in your password. Your password is also on your 
student login ticket. 


Does anyone have any questions or need help finding the information you need to 
enter? 


Pause for questions 
SAY After you have entered your password, select “Sign in." 


Sample verifieation page: 


SAY Now you should see a screen with your name on it you do not see your own name, 
raise your hand. If your name isnot spelled cotrecty, aise your hand. 


Now look at the rest of the information on the screen, Make sure itis correct. Check 
your 


+ grade 
+ schools name 
+ teachers name 
+ date of birth 
If any of the information is not correct, please raise your hand. You do not need to 
‘verify your NYSSIS 1, 


fhe student information incorrect check tobe sur he 


student has the come login ti 


the date of birth or teachers name isincorect, rth sents name i mispeled, document the eror 
{and natty the Schoo Test Ceorsnator after the tect eon fas ended. The student should begin etn 
fn the ear can be corrected a a ater time 


the grade tincorct, the student shoulS not cantine the agin graces. Te student shoul cick "Na* 
{and og out ofthe secure browser. Natty the School Test Coardnator or Distr Test Coordinator as scon 
{a feasibe todas, The Schoal Test Coondinaaror sir ect Canrinator wil eed fg into Nexter™ 
‘Admin and comec the grace eval for the ten. The stent wil then get anew login eke mn ard 19 
begin testing, the student sees the wrong grade an ths screen, they wl be presented withthe wrong 


SAY fall ofthe information is correct, select “Yes” at the bottom of the screen. 
Do not start the test untill tll you ta do so 


Sample Test Page 


Choose your test, 


Grade 5| ELA| Session? 


crate 51 EIA Session (iia 


SAY Now we are going to begin the test. Select “Start test” next to ELA Session 1. 


‘You should now see the fist page of the directions that will help you learn about how 
‘to take your test. Take afew minutes to review the directions and read about the tals 
you can use. 


‘Make sure al students are on the covet screen. A popup window daplays and detas the tst 
frame and test setson. Dirctione are customised for students recing computerbated testing 
sccommodations 


“Students select the right facing amow to read theugh the iections, or select the Xf eit the directions 


Sample directions page: 


Grade | ELA) Sozsion 1 


Pause fortwo minutes ta alow the students ta click through the erections 


SAY Now select “End Directions” You should now see a screen asking forthe Session Access 
Code. wll provide you the session access code in a moment. 


“Sample Access Code page: 


Access code needed 


© 


Please enter the access cade that your 
teacher gives you. 


300K 


SAY Once you finish your test, you may check your work. To review your test before 
_submiting it, select the "Review" button. twill help you to see if you have answered. 
all the questions. You can go back to 2 question by dicking on the question number. 
‘Then select “Review” again to return to the Review screen. When you have reviewed. 
{your test and are ready to submit it, please raise your hand. Before you select the 
"Submit" button, {will check the Review screen with you to eanfirm that you have 
answered all of the test questions 


‘After we have checked the Review screen together and you are ready to submit your 
‘test, select “Submit test." A message asking “Are you sure that you want to submit your 
‘est? will appear you are ready, then select "Submit tt.” 


Does anyone have questions before we begin? 


‘Answer ary questions the students may have 
SAY Enter the session access code [3 the Sesinn Access Code] and then select “Continue” 


You should now see a screen that says "Wait to start." Are there any questions before 
‘we continue? 


Pause for questions 


Sample sree: 


Wait to start 


@ 


Walt until your test ts loaded and the 


teacher tells you to start the test. 


SAY Please select “Star text" 


The next screen confirms you are taking the say appropriate grade} English Language 
Arts Test Session 1 today. If your screen does not say [say appropriate grade, please 
raise your hand, 


New York state Testing Program 
2020 English Language Arts Test 
Seton. 


SECURETEST 


SAY Please find the right arrow inthe top right comer and select 


Sample screen: 


SAY The possession or use of any communications device, other than the device on which 
you are taking the tes, i strictly prohibited when taking this examination. if you have 
fr use any communications device, other than the device on which you are taking the 
test, no matter how briefly, your examination will be invalidated and no score willbe 
calculated for you. 


Does anyone have any questions? 


Pause for questions 


SAY Please find the right arrow inthe top right corner and select it, 
Pause to allow students to go tothe next screen. 
SAY Here are some suggestions to help you de your best: 

+ Be sure to read all the directions carefully 


‘+ Most questions will make sense only when you read the whole passage. You 
‘may read the passage more than once to answer a question. When 2 question 
Includes a quotation from a passage, be sure to keep in mind what you learned 
‘rom reading the whole passage. You may need to review bath the quotation 
land the passage in order to answer the question correctly 


+ lead each question carefully and think about the answer before making your 
choice 


Does anyone have any questions? 
Pause for questions, When you are confident tha al tents understand the Tne for Ting the Ts, 


SAY You must work independently, and you may not speak with each other while the testis 
being administered 


Now, select the right arrow in the top right comer and begin your test. 


“Students should remain quiet at ther workstations after they have submitted the test Students who 
finch the tet before other stent should check ther work before submitng Once the student 
checks ther werk, or chooses not f, test materia may be collected bythe proctor. The pracar may 
cle the student login tickets and scratch paper once a student submis the est, 


‘Atterastcen’ test materals ar colecte, that student may be permite to read silent This pie 
's granted atthe dacetion af each schoo. Ne talking and no other schoolwork is permitted. Once all 
students complete the test, yeu may end the session 


Liven that the Spring 2020 tests have na time fmt, schools and dts have the cretion to crate 
ther owe apereach to ensure that al students wo are preductvely warking are gave the time they 
nsec ta cantinust ake the tt within the confine af the regular schoo! ay, 


1 the test i acministred in 2 argegroup setting school administrators may prefer to allow students to 
submit the fest as they fish and then eave the room, if'0, ake care that student eave the room as 
‘quiet ae posible 9 as notte octur the students who are sll working on the test, 


Ensure all students retum the scratch paper and student login tickets to you. These materials are 
considered secure materi and need to be destoyed. Folow security procedures established by your 
‘rnc or schoo admitratr for stung secur et materia 


Grades 3-5—Day 2, Session 2 


Before you begin the texts, make sre you have the student login tickets for ach student, serach paper 
for each student, the Sesion Actes Code, and the Proctor PN. At the beginning of the tect 
adminictration,proctrs mur 2d the falaning statement to al student aking State test 


SAY You cannot have any personal communications device, other than the device on which 
‘you are taking the tes, including acell phone, with you during this test or during any 
breaks, such asa restroom vist Such devices include, but are not limited to 


+ Cellphones 
+ iPods and M3 players 

+ iPads, tablets, and other teaders 

+ Laptops, notebooks, or any other personal computing devices 

+ Cameras, other photographic equipment, and personal scanning devices 


+ Wearable devices/smart wearables, 
Wearables with adsplay 


including smart watches and health 


‘+ Headphones, headsets, or in-ear headphones such as earbuds, and 


+ Any other device capable of recording audio, photographic, or video content or 
Capable of viewing or playing back such content, oF sending/receiving text, 
audio, or vdeo messages 


Ityou brought any of these items to the building today, and have not already stored it 
In your locker or turned it over to me, atest monitor, or school offical, you must give it 
‘to me now. You may not keep your call phone or any ofthese items with you, or near 
‘you, induding in your pockets, backpack, desk, et. If you keep a cll phone or any of 
‘these items with you, your examination wil be invalidated and you will get na score. ls 
‘there anyone who needs to give me any af these items now? 


‘Thisis your last opportunity o do so before the test begins 
Repeat st of devices. ick up devices frm students and return them ater testing, 


SAY Today, you willbe taking the 2020 Grade [sy appropriate grade] English Language Arts 
Test, Session 2. 


You will read some passages and answer questions about what you have read. You 
‘must type your answers for the written-response questions in the online test. You will 
have as much time ax you need today to answer the questions. 


Disnbute one clean page of 


ed scratch paper to each student 


SAY Youmay use this scratch paper to take notes ax you take the test ort plan your written 
responses. You must record your final answer for each test question in the online test 
‘Anything that you write on the scratch paper will not count toward your final score. 


This seratch paper must be returned to me after you complete your test If you need 
addtional seratch paper while you ae taking the test, pleacerale your hand, 


Provile students with their secure student ogi eke 


say 


(on your computer screen, locate the pinwheel or the icon titled “Questar Secure 
Browser” 


Double-click this con and the onine test wil Iaunch 
‘Once the program has opened, you will see the *Sign In” page. 
Do not enter anything until you have been instructed to do so. 


lease raise your hand if you do not see the “Sign In” page. 


‘Sample sign page 


Place nate fa student 


New York Statewide Assessment] 


on the ee ea, the password wil be sible, This wl help students enter 


thei patsard correct 


say 


Look atthe HYSSIS ID on your student login ticket. Type that NYSSIS ID Inthe fed titled 
NYSSIS ID." 


"Now select the “Password field. Type in your password. Your password i also on your 
student login ticket. 


Does anyone have any questions or need help finding the information you need to 
enter? 


Pause for questions 


say 


‘After you have entered your password, select 


“Sample verifiation page: 


SAY Now you should see a streen with your name on it you do not see your own name, 
raise your hand. I your name isnot spelled correctly, aise your hand. 


Now look at the rest of the information on the screen. Make sure itis correct. Check 


your 


grade 
school’s name 
teachers name 
date of bith 


If any of the information is not correct, please raise your hand. You do not need to 
verify your NYSSI 1, 


1 he student information incrret check tobe sure he stent has the camec sgn ticket. 


the date of bth or tachers name ic incarractor the student's name i mispeled, document the ear 
‘and mot the Schoo ert Ceornaar aftr the tect eon fas ended. The student should begin etn 
land the ear can be corectad at ater tne 


1 the grade i incorect, the student should nat continue the login process. The student shoul click 
"No" and log au ofthe secure browser Noy the School Txt Cearnatror Disc Test Cocrnator az 
00 a feasible to co 30, The School Test Coadinataror Distt Test Ceorinatr wil need to 9 in 19 
‘nertra™ Admin and camec the grade level forthe student. The student wl then get anew login tckst 
In order fo begin testing. the student sees the wrong grace on ths sen, the wil be presented vith 


the wrong tt, 


SAY fall ofthe information is correct, select “Yes” at the botiom of the screen. 


o not start the test untill tll you ta do so, 


‘Sample Test Page 


Choose your test 


Grade ELA Session 


Grade 5] ELA Session 


SAY Now we are going to begin the test. Select “Start Test” next to ELA Session 2. 


You should now see the fist page of the directions that wil help you learn about how 
‘to take your test. Take a few minutes to review the directions and read about the tools 


you can use 


Make sure a students ae on the carect screen. A pop-up window dxplay and deal the test nae ans 
tert seen. Direction are customized for students vesting camputerbaced testing accomadations 


Students selec the ight facing arrow to ead through the cretion or elec he Xo et the decons 


“Sample sirecions page: 


Grade | ELA Sesslon 2 


Pause fortwo minutes to alow the stents to click through the drectons. 


SAY Now select “End Directions.” You should now see a screen asking forthe Session Access 


Code. will provide you the session access code in a moment. 


Sample Access Code page: 


Access code needed 


© 


teacher aves you. 


THK 


Pease enter te access code that your 


SAY Once you finish your test, you may review your work. To review your test before 
_submiting it, select the “Review button twill help you to see if you have ancwered 
all f the questions. You can go back to 2 question by dking on the question number. 
‘Then select “Review” again to return to the Review screen. When you have reviewed 
your test and are ready to submit it, please raise your hand. Before you select the 
“Submit” button, | will review the Review screen with you to confirm that you have 
answered al ofthe test questions, 


‘After we have checked the Review screen together and you are ready to submit your 
‘test select “Submit test." A message asking “Are you sure that you want to submit your 
‘test? will appear you are ready, then select "Submit text.” 


Does anyone have questions before we begin? 
“Answer any questions the students may have 


SSAY Enter the session access cade: [3 the Sesion Ac 


Codel and then select “Continue.” 


You should now see a screen that says "Wait to start Are there any questions before 
‘we continue? 


Puce for questions 


‘Sample screen 


Wait to start 


@ 


Walt until your test fs loaded and the 
teacher tells you to start the test. 


say 


The next screen confirms you are taking the say appropriate grade} English Language 
Ars Test Session 2 today. I your seen does not say [say appropriate grade, please 
raise your hand, 


‘new York State Testing rogram 
£2020 enh angunge Arts Test 
SSAY Please find the right arrow inthe top right comer and select 
Sample sree: 
Diredions — W/Sign out 
SAY The possession or use of any communications device, other than the device on wich 


you are taking the tes, i strictly prohibited when taking this examination. if you have 
fr use any communications device, other than the device on which you are taking the 
test, no matter how briefly, your examination will be invalidated and no score willbe 
calculated for you. 


Does anyone have any questions? 


Pause for questions 


SAY Please find the right arrow inthe top right corner and selactit, 
Pause 1 allow students to go tothe next sen. 
SAY Hote are some suggestions to help you de your best: 

+ Be sure to read all the directions carefully 


‘+ Most questions will make sense only when you read the whole passage. You 
may read the passage more than once to answer a question. When 2 question 
Includes a quotation from a passage, be sure to keep in mind what you learned 
from reading the whale passage. You may need ta review both the quotation 
and the passage in order to answer the question correctly 


Read each question carefully and think about the answer before writing your 
response, 


In writing your responses, be sure to 
~ dearly organize your writing and express what you have learned: 
~ accurately and completely answer the questions being asked; 

~ support your responses with examples or details from the text and 


~ write in complete sentences using correct spelling, grammar, capitalization, 
and punctuation. 


For the last question inthis test session, you may plan your writing on the 
scratch paper provided, but do NOT write your final answer on the scratch 
paper. Writing on scratch paper wil NOT count toward your final score. Type 
your final answer in the box provided cnline below the question. 


Does anyone have any questions? 
Pause for questions: When you are confident tha al stents understand the Tne for Ting the Ts, 


SAY You must work independently, and you may not speak with each other while the testis 
being administered, 


Now, select the right arrow in the top right commer and begin your test. 


“Students should remain quiet at ther warlstatans afer they have submitted the tet. Students who 
finch the test before other stent shuld check ther work before submitting it. Once the student 
checks ther work, or chooses not 1, fst matenas may be collected by the proctor The prector may 
cole the stent login tickets and scratch paper ance a student submits the test, 


After a stent’ test materia are olected, that student may be permitted to read srt Tis pve 
‘is granted atthe cscetion of each schoo. No talking and ne other schoolwork is permitted. Once all 
students complete the test, you may end the sesso, 


Given that the Spring 2020 tests Pave no time ls schools and ests have the cretion to crete 
their ov apeveach to ensure thar al students wo are productively werking are give the time they 
asd ta cantinust fake the tt win the confines of the regula schoo ay. 


If the testi administered in 2 large. group setting school adminisratrs may prefer tallow stents fo 
submit ther eest as they ash and then eave the room, if 0, ake care that students eave the ream as 
‘Quietly ar posible 9 as notte actur the students wh are ll working an the tet 


Ensure all students retum the scratch paper and student login tickets to you. These materials ave 
considered secure materi and need to be destroyed, Folow security procedures established by your 
principal or sche admintratr for returning secure tet materia. 


Appendices 


Appendix A: New York State Practice Tests 


Some students wil have some experience in taking this type of one assessment, but there may be 
students who are not accustomed to them. Sefoe the day ofthe test students shoul be gen the 
‘oppetunty to ty the Practice Tet, which willow them 1 become familar with using the fool snd 
responding to the types of questions they wil sean the 2020 Grades 3-8 Engish Language Arts 
‘ComputerBased Tet using the Neyer Tet Delver System. its recommended that students have the 
‘opportunity to take practice tess in the Questar Secure Browser 3-6 weeks prior tothe test window 
‘opening en March 28 Below is a sample schedule of when practice tests could be administered, 


ve Testing Window aches 


“has onl 2 suggested schedule and schoo’ may choose ta hold move or fewer practice sessons 


Practice Test Sign In 


Student lagin kets fr the Practice Teste ate located om the Hep ta in the Neer” Admintration 
‘System. There are tree forms aval for each grade, Adina there are accorsmadted practice 
test forms foreach grade, 


‘Students wal use the Questar Secure Browser to acess the practice tess. Students double cick on the 
‘Questar Secure Browser ten on ther desktop. Once the secure browser opens, students type in the 
‘NSS 1D and password and select Sign In 


New Vork Statewide Assessment 


atte: 


ease note: a student cicks on the eye icon the pasword willbe vise, This wil hep students enter 
‘their password caret 


Check your information 


Test student 


Test Schoo! 


Test Teacher 


1s everything here correct? 


02/02/2002 


Students vl ste the Check your information seen, This i ganene information fr the practice forms 


‘he students eect Yes 


‘The neat screen is where the students wil choose which practice test session they wl take. The student 


il ceet Start test nest othe dese orm, 


Choose your test 


Grade 3| Grade 3ELA| Practice 1 


Grade 3 | Grade 3ELA| Practice2 


Grade 3 | Grade 3ELA| Practices 


‘he stem wil wale students through a short tutorial onthe tools and features ofthe Nestera™ Test 


Detvery 5p 
‘through the directions. 


i bfore they begin the Pracice Tes. Students use the nght-facing arc to navigate 


LA | Practica 1 


The recto wil elp you lear about how ta tke your test. 


‘Once the rections clos, the Practice Tet appears. After the student responds to each quest 
the student t eect Review. 


con, dec 


Excerpt fom My Grandma Talley 


The Review sevaen appears, Once students confirm they have responded toll questions, cect them to 
select Submit test 


‘confirmation message appears. Dict students ta select Submit test. The Cancel button returns the 


sucdent to the ongoing test rather than submiting the ts 


Submit test 


temo way to undo this ction. 


Another cnfirmation meseage apps, Direct students to elect Sign out cr Take Anather Tet. 


Test submitted 


Secure Browser Practice Test Logins 


feow are the lagi forthe practice tests nthe secure bree, These login, lang with the logins for 
the accommodated practic text forms, can ato be found inthe Support Documentation section under 


Help inthe HELP ab 


EIA Secure Browser Padi Test Logins 


Appendix B: Suggestions for Creating a 
Secure Computer-Based Testing Environment 


‘he foloweng seating arangements are suggestions for creating a secwe test environment fo students 
\who ae taking the computer-based tests 


1 Seat students evry other st 
1 Arrange monitors back-to-back 
1 Seat students back-to-back 
1 Seat students ina semicel, 
1 Scat students in widely spaced rows or in every ater rom 
The folowing physical and visual barriers between testing devees can aka be used as secutiy measures 
for computerbased testing 
1 Card tock e, mans fldes) that an be taped tothe des of montors 
1 Flattened cardboard boxes that can be cut, fod, and taped to form a vial barter between 
testing devices 
= Cardboard caret 


12 Prvacy soens that narow the viewing ange of 2 computer monitor so that ti visble only to 
Someone siting in font of it Schools that have piacysceens avaiable should affix them to 
monitors par othe begining of testing and ensure that students are seated so that they cannot 
‘ew the monitor ofthe student seat in the row in font them, 


Appendix C: Pausing and Reactivating a 
Computer-Based Test in Nextera™ Test 
Delivery System 


‘A student may pause tes by selecting W/Sign Out inthe upper ight corner of the student’ screen in 
the Nevtera™ Tet Dever Sytem, 


then slats Pause testo ei the test session and save cuent progress unt 
the test session. Ifthe stent sles Caneel, he student wil meaty etre 


without pausing the est 


Pause your test? 


Are you sure you want to pause your test and 
sign out? 


Any ts that paused il equ a Practr PIN forthe student) to log back int the test. Teachers ill 
need a contact their school admintatar fo aban the Poctr PIN prior to administenng the est. Far 
‘each instance in which stent pauses a text, the proctor ie responsble for entering the Proctor FN 12 
te the tat The Proctor Pl secure and should at be shared with students. The Frctor PM wil 
‘ame forall teachers within a schoo, but each school wl havea unique Proctor PV. 


Proctor PIN needed 


a 


Appendix D: Sign In/Sign Out 


Overview 


“hs sacton wil guide you though the login proces in Nesters” Adminstration System (Mesera™ 
Ai) 


Sign In 
\¥ you have been provided with Nestea” login tikes, you can enter the folowing wee address in 
Your bravset address bar to acces Netra Admin (htpinynextera.quesaraican/Acmin), you 
have nat been provided with login ickels to Nerera™ Admin, you should contact your District Test 
CCoornatar, Schoo! Test Coordinator your local Regional Information Center testing department. 


‘cessing Nextera™ Admin 
|. Enter your User ID and Password, then select Sign if you need to reset your password, please 
find password rest instructions on page 9, You can aso contact your testing coordinator to 

‘ne fogn tickets eset fo you 
2. you are signing in forthe fst time, you ill prompted to reset your assy Upon fst, 
3. You wil eceve a mesiage that your pasword has expired. This step allows you to create your 


‘own pasword. Emer a new password in the New Password arc Retype Password fide nd 
Slee Submit 


‘rps ene sect oars ht 


Co 


4. Forinitl logins and fra password changes, you wil be asked fo acknowledge and agree tothe 
Security Compiance statement. After evewing the statement select the check box for “ve read 
this page” and select | Agree. 


To Sign Out of Nextera” Admin, select Sign Out fram the upper oght comer af the sreen You wil be 
Joaged out of Nextera™ Adin immediate 


Te a 


ew Vork State Graces 3.8 Texting Prosram 


Forgot Your Password? 


Upon int login, users wl be required to change your password, This ste allows you to create your 
‘avn pasword. Emer a new password in the New Password and Retype Password fess and eect 
Submit 
1t you have forgotten your password 

1 Select Forgot your password? 


New York State Grades 3-8 Testing Program 


1 Eoteyoure-maladeese and select Submit. 


1 Yau wal recive an e-mail sting you te confam you want ta rset your password. Select Yes ta 
continue the password eset process 


1 Yau wil ecsve another -mal that provides you with 3 single-use Password, Sect the Go ta 
‘this Internet Site ink. 


1» Ester your UserID and single-use Password and select Sign In 


New York State Grades 3-8 Testing Program 


= You wil rece 
cn passer 
‘elect Submit 


fea message that your password has erie. Ths step allows you to create your 
Entr anew password in the Naw Password and Retype Password fs and 


foe Pome ett en psd at 


Ce 


Forni logins and foal pasword changes, you willbe asked to acknowedge and agree tothe Security 


‘Compliance statement. Alter revewing the statement, slet the check box for “I've read 


selec: Agree 


page’ and 


Appendix E: Roles, Responsibilities, and 
Permissions in Nextera™ Administration 
System for Computer-Based Testing 


‘hs section deste th role, responsi, and permions ofthe various user role in Nextera™ 
‘Aninisration System for computer seed testing (CB 


1 Regional information Coordinator (RIC) 
1 Point of cantac forall Distt Test Cordinator in region 
18 Can create dri an school evel users in tei region 
sas access to al dstict- andl schoolevel intron in thir egion 
1 istrict Test Coordinator (OTC) 
1 Main point of contact atthe dri or Questar 
1 Ensures accuracy of all tudent data inthe system 


| Manages dstrictevel accounts and sets up primary school-eel users, including the School 
Test Coordinator and School Information Technology Coordinator, 


1 There is only one Disc Test Coordinator pr district, 
1 CanvetityC8T Technology Readiness in Nextra™ Adin 
‘District information Technology Coordinator (DTC) 
1 Information technology int af cantac forall chaos in ther 
| ay lpr and school ttf roubleshoot technology ese 
Cannot create new users 
1 Can vty CBT Technology Readiness in Nextara™ Adin 
1 istrict Level User (DLU) 
1 ces the same permisins inthe system asthe Distt Test Coordinator 
1 Has aces to all atric chook, users, and stents 
1 Can asetn managing dtic-level wer and students, and in scheduling tests 
1 Can create wets wth DITC oe and schootleve users 
1 Superintendent (SUP) 
1 Provides guidance to he Disrit Test Coordinator 
1 Ensures all student data is corect an in the sytem, 
1 Has acces to their own dsc: anal schoo information 
1 Can asst n managing dtric-evel ers and students, and in scheduling teste 
1 Canview student constructed responses for ther schools 
1 There only one SUP per tit 


Principal PRN) 
1 Hae aces to thelr vn schoo ve information 
«= Canvey CBT Technology Ressness in Nexera™ Adin 
School Test Coordinator (STC) 
18 Hones test cooninatoresponsbiies a the schoo level 
| Responsible for managing users and student, and schedules tsts at the choo evel 
1» Theres only one Schoo Test Coordinate per school 
Building Level User (BLU) 
‘Receives the same permissions inthe system a he Schoo! Test Coornator 
‘+ Can asst in managing schoo-evel users and students, an in scheduling tests 
‘= Can crate vets with STC roe and Teacher 
‘School Information Technology Coordinator (STC) 
1 Information technology point ot contact forthe schoo! 
15 Can dovnload the secure test browser on all devices use! for testing 
‘+ ay lp atric and school ttf troubleshoot technology ewes 
1 Cannat crate users 
1» Canvey CBT Technology Readiness in Newer” Admin 
‘Teacher (TA) 
‘Responsible for leading test administration 
|= Theres only one teacher per ass 
18 Vesity to thei tase information 
1 Cannot create users 
|= Confirms the students ae present 
‘= Reads the drecons fam the Teachers Octane and lsc stents 


Appendix F: General Features and Tools of 
the Nextera™ Test Delivery System 


‘Allstudents testing on computer have acces to general features and tools that are avaiable through the 
Nestea” Tes Deivery system. The folowing infomation provides an overview ofthe CBT tools and 
features avalable 1 students testing on compute. Students should have hal opportunities prior ta 
‘esting tm practice using these features and tak, 


General Features of the Nextera™ Test Delivery System 


‘All students testing on computer have acces tothe general features provide through the Nextera” Test 
Delivery System. The foling ea et ofthe general features avalabe ta al students taking the Grades 
2-8 ELA tats on computer, 


GninalOine enor 


Directions 


PauseiSion Out 


Review Screen 


Navigation Between Questions 
Spit Screen Canto 


Online/Offline indicator, Directions, and Pause/Sign Out 


Online/Otfine indicator 


‘= The Online/ttine Indicator in the yer lft comer of the screen inccates whether a stusent’s 
device has or has na ot intemet connectivity. Students shoud be informed to continue testing 
fen if they ose intemet connectivity a5 thai responses sl be ved to their loca ewes nan 
fant where inemet cannectiiy i not restored, pease catact Questar Custamer Suppo or 
stance at 866-997-0695, 


12 The student can cck on the Directions ink inthe upper right of the sceen ta see the directions 
gan at any point during the est 


1» The student can cick on the Pause/Sign Out bution inthe upper ight 10 pause and sign out of 
the test without submitting their answers. For ational information on pausing and reacting a 
tes, ee Appendix C. 


Review Screen and Navigation Between Questions 


Move Between Questions 


akon € ae Futaae 


1 Students can use the Review button on the upper let ofthe screen ta review the progress and 
‘uictly move among questions. The view screen als proves the student with the aby ta 
subnt their responses when they have completed thai test. 

19 The right and lt arows on the upper right of the sceen ate used to meve between ctferent 


questions en the test The igh facing ars advances the student forward The le facing ae 
takes the student to the prevous question. 


Split Screen Controls 


Split screen Controls 


‘Al passages inthe Grades 3-8 English Language ts test appear onthe lt se ofthe seeen, and 
the questions appear an the ight ide of he aceon. a student would Ike ta expand ether side 
othe see, they can move the diving Ine atte top ofthe page by cicking the lt or ght 
Sow buttons. a student oul Ike a eet their page to ts anginal postion they can cick the 
reset button atthe ton ofthe page 


General Tools 


Alster testing on computer have acess ta the genera tools provided though the Nestera™ Test 
Delivery System, The fllowing salt ofthe general tools avalabe to al student aking the Grades 3-8 
Englth Language Arts test on compute, 


Bookmark 
[Rote totepaal | 
Highighter 
anawer Ear 
Tine Rader 


Zoom, Bookmark, and Note (Notepad) 


“hese goneral computer-based testing tals canbe wed any time during the est. 


f= Zoam—Students can inceate and decease font size licking on the minus bution makes the 
screen sale. Clicking the plus button makes ager. Note that students lek the rere ution 
‘win the 200m tol, the text wil eu fo the orginal ettng 

‘= Bookmrk—Studens can press the bookmark inthe too tray ta flag question they want fa etn 
to atalater me. ookmarked questions appear an the Revw screen with fag on it 

1 Note (Notepad)—Students can use the Notepad to plan thei responses. Pease ensure that your 
sSudents understand that text they 1p inthe notepad too il not be scred, Once the testi 
submited, nated tot is nat saved 


Highlighter, Answer Eliminator, and Line Reader 


Test Tools 
ipgter hot can sad AnaerEminator Use sto 
rete pt of out er {ora sare otra 
tren: le ight by toner ceagentom 


Stang on tar ago he ‘han tae 


B stanceran pany 


‘he following toot can hep students ta highlight or facus on certain texto eliminate mutipe-choice 
answers When using ay of the flloyang tals, a student must deacvate the curent active tool 
before using another. 

1 Students an use the highlighter toot identity part ofthe test for emphasis. T cer highlighted 
tet, cick onthe highlighted text a second ime whe the oo is act. 

‘Students can eliminate multple-choice aners they thnk ae inconect by elcting the ansver 
lminator inthe too tray. When this fool eon, a student can clk onthe ansverethey want to be 
‘rosie aut Note that he answer eliminator only aval for mutple-ehoce questons. 

1 Students can use the ine reader to block certain pats of the text so a student can focus on one 
orton at aime by clicking onthe Ine reader tn nthe tol tray. Students an ure the window 
te focus onthe text they want 1 see and the opaque portonaraund the window ta block out 
‘shat they don't want 1 see. Both he window and opaque parton can be reszed 


Appendix G: Troubleshooting 


Printing Student Login Tickets 
i you are attempting o print student login tickets on label stock andthe student login tikes are nat 
aligning propel withthe abs, ry the folewng taps: 
1. Save the pl fle 
Find the on your local dive and open it 
Fle> print 


2 
3 

4. Click “Cust Seale 100% 

5 Besue papersze says 85x 11 
6 


Ck Prine 


pn [oem 
two FE 
= =o 


Issues During Testing 


19H the screen freezes signin takes longer than ane minute, or tet load takes longer than one 
minute ty exiting the test and signing backin. A reboot may be necesay 


1 IF the devices permanently incapacitated, orf network connect isos for an extended paiod 
‘of time, please contact the School Test Coordinator. The School Test Coordinator ean contact 
(Questar Customer Suppor, needed 


1 Chrombooks—a student clicks on the Est button atthe lower let portion ofthe screen, they 
wil ext te test and the secure browser. The student will need to sgn in again and continue 
testing, 


1 Lor ntemet connectivity network cannectity f lt during the test the student should 
‘continue o tert DO NOT move the stent to another device. The device wl continue ting Yo 
reconnect indefinitely to upload the test resoonses, 


Not: If Intemet connectivity is lost While students ae using the Text-to-Speech computer aed 
testing accommodation, the computer generated voice will anti 10 play 


ff atempts to eestabish internet conectvty are unsure, follow the applicable steps rom 


the able belo 

Windows, Mac, iPad Chromebook 

1 Tumottthe device? 11. iit using the button atthe lower left 

2. Retartthe device 2. Thestudent should login and continue 

3, The student should oginand continue testing or submit the test 
testing or submit the test 

‘ior Mac: power down by pressing the power 

button for 5 seeands 


Peace note that the stent must rtum tothe same device that thy began testing on. These 
sep ma reet the Inte cannecion ar would ala fran admintor to manual repair an 
Inte connection, 


Test content, student login tickets, Session 
‘Access Codes, and Proctor PINs must be kept 
secure. You are not to discuss the test or 
photocopy the student login tickets, as the 
security of the test could be breached. 
However, school personnel may make 
photocopies of this Teacher's Directions if 
additional copies are needed. 
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